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KOJEKC YTUKH U CIIYKEBHOI'O HOBE}IEHI/IH \ABOTﬁPH{/OS---
FOCYIAPCTBEHHOI'O KA3EHHOTO YUPEKIEHWS PECITYBAUKIFKAPEIUS
«PECIYBJIUKAHCKWIL EHTP IO T'OCYJIAPCTBEHHOM OXPAHE OFBLEKTOB

KYJbTYPHOI'O HACJIEIUS»

1. O0mue moJaoKeHus

1.1. Komexc 5THKH H cly)xeOHOro mopeneHHs paboTHHKOB ['0CYyIapCTBEHHOrO Ka3seHHOTO
yupesxaenus Pecny6muku Kapenus «PecnyOiMKaHCKHiA IEHTP IO rOCYAapCTBEHHOH OXpaHe 00BEKTOB
KyIBTYypHOTO Haciuemus» (mamee — Kozmekc) mnpexcraBiser coboif cBox ofmmX NPHHIKAIIOB
npo()eCCHOHAIBHON O3THKH H OCHOBHBIX IIPABUJI CJIYXKEOHOrO TMOBENCHHSA, KOTOPHIMH JIOJDKHBI
PYKOBOJICTBOBaThCA Bee paGoTHukH [ocymapcTBeHHOro KazeHHOro yupexaeHus Pecmy6muxn Kapenus
«PecryOIMKaHCKAN HEHTpP MO TOCYIapCTBEHHON OXpaHe 0OBEKTOB KYJIBTYPHOTO HACIeousa» (maiee —
paboTHUKY YUpeKaeHus, YIpexIeHHe) HE3aBUCHMO OT 3aMeIaeMBIX HMH JOJDKHOCTEH.

1.2. Konmexc paspaboran B coorBerctBum ¢ Konctutynmumeit Poccuiickoit ®enepanmm, TpymossiM
kojekcoM Poccmiickoit ®enepamum, OenepamsHeiM 3akoHOoM oT  25.12.2008 Ne 273-@3
«O NpPOTHBOJEHCTBHH KOPPYIIMH» H HHBIMH HOPMATHBHBIMH IIPaBOBBIMHM akTamu Poccuiickoi
Denepanuy, a TAKXKE OCHOBAH Ha OOIIENPH3HAHHBIX HPABCTBEHHBIX IPHHIKNAX U HOPMAaX POCCHACKOTO
o0ImmecTBa U rocyapcTBa.

1.3. Iensro Kojiexca siBisieTCS YCTAHOBJIEHHE STHYCCKMX HOPM U IPABHII CIYKEOHOro IOBEACHHS
pabOTHUKOB YUpeskaeH s Ul JOCTOMHOrO BBIIOJIHEHHSI UMH CBOEH Npo(eCcCHOHAIBHOM JeATEIbHOCTH,
a TAKKe COICHCTBHE YKPEIUIEHHIO ABTOPHTETA PaOOTHHKOB YUpekICHHA B 00eCIICUeHNE €IMHEIX HOPM
WX TIOBE/ICHUS.

1.4. Kopmexc mpu3BaH HOBBICHTH 3(P(EKTHBHOCTb BBINOTHEHHS pPabOTHHKaMM Y4YPEKICHHS CBOHX
TPYHOBEIX oOs3anHOCTEll. 3HaHHe W coOmoneHHe WMH TonoxkeHwi Kozexca sBIseTCS OXHHM
M3 KPUTEPUEB OLCHKH Ka4yecTBa UX NMpoheCCHOHANBHON AEATENBHOCTH H TPYAOBOM NUCITHIUIAHEL

1.5. Kaxaprit paboTHHK Yupex/eHus J0JDKeH 03HAKOMHTECS ¢ IonoxeHuAMH Kozekca, u mMpHHAMATh
BCE HEOOXOIMMBIE MEPHI JUIs €ro coOimoenus. Kax/islii rpakIaHiH BIOpaBe OXKHAATh OT pabOTHHKA
VupekaeHus MOBEACHHS B OTHOLICHHAX C HUM B COOTBETCTBHH ¢ ToyioxkeHusAMH Konekca.

2. O0mue NPHHIHNLI H NPABHJIA CJIYKeOHOI0 NOBeJIeHHs

2.1. JlestebHOCTD YUpemAeH s, a TaKKe ero pabOTHUKOB OCHOBEIBAETCA Ha CIICAYIOMIMX MPHHIIHIAX:
a) 3aKOHHOCTB;
0) npodeccuoHam3M;
B) I00pOCOBECTHOCTE;
I') KOH()UJEHIMAIBHOCTD;
1) CIPABEJIHBOCTE;
¢) uH(opMaLMOHHAs OTKPBITOCTD;
’K) OTBETCTBEHHOCTD;
3) 0OBEKTHBHOCTD IIPH IPHHSTHH PEIICHHH.

2.2. PaGoTHuKE YupeXIeHHS, CO3HABasA OTBETCTBEHHOCTh IIEpe]l TOCYAapCTBOM, OOLIECTBOM
U rpakJaHaMu, 00s3aHBbL:
UCIIOJIHATS JOJDKHOCTHEIE 00S3aHHOCTH J0OPOCOBECTHO U HA BEICOKOM NPOYECCHOHATEHOM YPOBHE;
cobmonarte TpeGoBanMs 3aKoHOaTenbcTBa Poccmiickoir Denmepaunmu, Bonorojckoi obmactu
U JIOKAJIbHBIX JIOKYMEHTOB Y YpEXK/ICHUSA;
OCYIIECTBIIATH CBOIO JIEATENIFHOCTD B MpeIeaX CBOUX ITOTHOMOYHI 1 IOJHOMOYHH YUpeKICHHUS;



[IPH UCTIONHEHUH JIOJDKHOCTHBIX 00SA3aHHOCTEH ObITh HE3aBUCHMBIM OT BIMSHHS OTIEIbHbIX rpaK/iaH,
PO(ECCHOHANLHBIX HITH COLHATBLHBIX I'PYIITI, OPraHH3aIlHil;

COOMIONIATh  CONMANBHYIO CIIPABE/UIMBOCTE M PABHONPABHO pacIpene/iaTh COLHATBHBIC Pecypehbl ,
C EJIBIO PACUIMPEHHsS BbIOOPA i BO3MOMKHOCTEH /Ul BCEX KOHTPAr€HTOB, B TOM YHCIIE, IS HEHMYIIHX, ]
COUHATTLHO-YA3BUMBIX U JIPYTHX JIAL[, OKA3aBIINXCS B TPYIHOI JKH3HEHHOH CHTYAITH; Lo ThR
MPOSIBJIATE TCPIUMOCTE M YBKEHHE K 00BI4asM M TPAAHLHAM HapoaoB POCCHHM M JpYTHX rocyaapeTs,
YUUTBIBATL  KYJILTYPHBIC M HHBIE OCOOCHHOCTH pPa3jIMYHBIX OSTHHYECKHX, COLMAIBHBIX I[Py
¥ KOH(eccHH, CrocobCTBOBATh MEKHAITHOHATEHOMY 1 MEXKOH(DECCHOHATLHOMY COTIIACHIO; :
MCKIIOYATh NCHCTBHSA, CBA3AHHBIE C BIUAHHEM KAKHX-JMO0 JTHUHBIX, HMYIIECTBEHHBIX (punancossx),
I IHBIX HHTEPECOB, NPCHATCTBYIOMHMX J00POCOBECTHOMY HCIIOIHEHMIO TODKHOCTHBIX 00S3aHHOCTEI!;
CoOMONaTh  HEHTPANTBHOCTh, HCKITIOYAIONIYIO BO3MOJKHOCTH  BJIHSHHS —Ha PO ECCHOHATBHYIO ||
ACSTENILHOCTD PEUICHUH ITOTUTHYECKHX MAPTHii, HHBIX OOIIECTBEHHBIX 00BE/IMHEHHI;

coOIONaTy  HOpMBI  CIyKeOHOH B mpodeccHOHANBHOI 3TUKH, I[paBUjIa JEIOBOTO IIOBEJICHUS
1 O0IIIEeHHS;

MPOABJLITE KOPPEKTHOCTL M BHUMATE/ILHOCTD K IPAXIaHaM M JI0JDKHOCTHBIM JIMIAM MPH JOJKHOCTHOM
B3aUMOJICHCTBUM ¢ HUMM, Al
HE JOTYCKATh KOPPYIMUHOHHOTO TIOBEICHHS, B TOM YHCIIE BO3CPXKHBATHCS OT MOBEIECHHS, KOTOPOE
MOMCT BOCHIPHHHUMATLCSA OKPYXKAIOLIUMHM Kak oOOCl[aHHe WM NPeIoKEHHE Aa4d B3STKM JHOO
Kai COrIacue NpUHATE B3ATKY, WIM KaK Hpockda (HAMEK) O Jade B3STKH, a TAKKE INPMHAMATH MEpb
[0 IPEIOTBPAIICHUIO M YPETYIHPOBAHUIO KOH(IMKTA HHTEPECOB, MPOTHBOACHCTBOBATE JIHOOBIM
HPOSABJICHUSIM KOPPYILHH H TIPOYUM 37I0YNIOTPEOTCHHUAM B YUpeKIeHUH;

YBCAOMILITL  PYKOBOAMTENS — YUPCKACHHS, JOJOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboty
1O TIPOQHIAKTHKE KOPPYNIHOHHBIX MPABOHAPYIICHH B YupeskIcHUH, OpraHbl POKYPaTyphl W HHBIE _
(henepasnbHble rocyapeTBeHHbIEe OPraHsl 060 Beex CTyyasx o0palleHus: K HUM KakuX-IH00 JIuI B mensx i
CKJIOHEHH K COBEPLICHHIO KOPPYIIMOHHBIX [IPABOHAPY LIEHHIA;
HE3AMCITHTENIBHO YBEJIOMIIATE PYKOBOIUTENS YUPEXKICHHS, JODKHOCTHOE JIMIO, OTBETCTBEHHOE 32
paboTy 1o mpoQHIaKTHKE KOPPYHIMOHHBIX NPaBOHAPYUICHHH B YUpEKICHHH O CTABIIUX MM
U3BECTHBIME  (DAKTAX KOH(IMKTA HHTEPECOB M  KOPPYILIHOHHBIX IOPOSBICHUH B YUpeKICHMH,
00cTOSTENLCTBAX M AeiiCTBHIX (OesneifcTBHI) paGOTHUKOB YUpeskIeHHS 1 TPETBHX JIHIL, TTOCITYKUBIITHX
HJIH CTIOCOOHBIX TOCITYXKHTh MPHUHHAMH BO3HUKHOBEHUS B YUPEKICHIH KOH()JIMKTa HHTEPECOB U/MUiH
KOPPYNIMOHHBIX ~ IIPOABICHMH, a Takke O TNPUYMHEHHH (BO3SMOXKHOM MPHYMHEHHH) Bpeja BE
YupeKIeHuio; T
HC  pashjalmarb W HE  HCHONb30BaTh  HEHAAJAEKAWIUM  00pasoM  CBEJEHMS, OTHECEHHbIE
3aKOHO/IATENbCTBOM  Poceniickoif  denepanun K CBefleHMAM  KOH(HICHIHAILHOTO Xapakrepa, i
U CIyXeOHYI0 MH(OPMAIMIO W HHBIE CBEJIEHHS, CTABIIME W3BECTHBIMH B CBS3H C HCIONHCHHEM
TPYIOBBIX 00SI3aHHOCTEIH; 1 [
HE JI0myCKaTh OKa3aHUA BO3CHCTBUS HA CBOMX KOJUIET B LEMSX IPHHATHS NPOTHBO3AKOHHOTO M (MiM)
He0OOCHOBAHHOTO PEIIEHMUS: M
BO3NCPKMBATRCS OT TMMOBCICHHUS, KOTOPOE MOIJIO OBl BBI3BATH COMHEHHE B J0OPOCOBECTHOM HCIIOJIHEH M
TPYZIOBBIX 00si3aHHOCTEH, a Takke H36eraTh KOH(IMKTHBIX CHTYallHH, CIOCOOHBIX HaHecTH ymepd, |
PEITyTAlHA MK aBTOPUTETY PabOTHUKOB YUPeiKACHHUSA W/HTH YupekIeHHIO; |
He JlonycKaTh NposBieHHi (opMann3Ma, BEICOKOMEPHS, HEYBAKHTEILHOTO OTHOMICHMS K 3aKOHHBIM (1 LY
1pocsbam 1 TpeDOBaHHAM IPa/IaH B CBA3H C HCHOTHEHHEM TPYZOBLIX 00s13aHHOCTEIH; 4
BO3JIEPXKUBATECS OT MYOJIMYHBIX BBICKA3BIBAHHH, CYKICHWH M ONEHOK B OTHOIICHHIH Yupesxienus,
CCJIH 5TO HE BXOJHUT B 00A3aHHOCTH PabOTHHKA,

codmoaarh  KOHQUIACHUHANLHOCTE  MHPOPMALUH O KOHTpareHre,  Kacaioweics  ycioBuii
CI0 KM3HENCATCIILHOCTH, JIMYHBIX Ka9ECTB U MPOOIIeM, IPHHEMATE MEPHI JUIS ¢ 00ecTedeH s ‘ i
HE HCTIOJIL30BATH JIO/DKHOCTHOE MOJIOKCHHE [T OKA3aHMsI BITMSIHUS HA JAEATENBHOCTD TOCY IapCTBEHHbIX i
OpraHoB H OPraHOB MECTHOIO CaMOYNPABJICHHS, OPraHH3AIMi, 10JDKHOCTHBIX JIHII, TOCYIAPCTBEHHBIX
H MYHHIHIATBHBIX CIYKAIIHX NPH PEIIEHHH BOIPOCOR JIHYHOTO XapakTepa;

YBAKUTCILHO  OTHOCHTBCS K NIEATE/IBHOCTH NPEJICTABUTENEH CPEJACTB MAcCOBOH  HH(OpPMAIH
110 MHPOPMUPOBAHMIO OOIIECTBA O paGoTe YUPeK/IeHNs, a TAKIKE OKA3LIBATL COJIEHCTBHE B [1OJYUCHUH
AOCTOBEPHOH HHPOPMAIMH B YCTAHOBIEHHOM MOPSIIKE:




4.

IOCTOSIHHO  CTPEMHUTBLCI K O0ECIICYEHHID KAK MOXKHO Oojee 3PEKTHBHOIO M HKOHOMHOI'O i
PACTIOPsKEHHS  (DHHAHCOBBIMM  CPEJCTBAMH, MHBIM HMYINECTBOM, MaTepHAIEHO-TeXHHYECKHMH :
H IPYTUMH pecypcaMu YupeskaeHus; i
HC HCIOJIB30BATh HUMYIUECTBO YUPEKACHHS B LENAX, HE CBI3aHHBIX C HCIOTHEHHMEM TPYJOBBIX i
0OsI3aHHOCTEH, a TaKKe He [epeiaBaTh ero B TAKHX [ETSX HHBIM JIHIAM. | T
2.3. PykosonuTenb YApexK/IeHus 0 PyKOBOAATENH CTPYKTYPHBIX NOApa3e/ieHH YUpexIeHns JOKHBI i
OLITh 117151 PabOTHUKOB Yupekaenus o6pasiom npodeccuonanusma, Ge3ynpeyHoil pernyTanum, cBouM |l
THHHBIM TIOBE/ICHIEM II0/1aBaTh PUMEP YECTHOCTH, OECTIPHCTPACTHOCTH U CITPABEUTHBOCTH, ik r
2.4. PyxosouTens YupexaeHus 0 pyKOBOUTENH CTPYKTYPHBIX NojipasfesneHuit YupekacHus: _ ‘
TIPHHHMAIOT ~ MEPBI [0  NPEIOTBPAIUCHHUIO M YPEryJMPOBAHMIO  KOH(GIMKTA  HHTEpPECOB, |
MO MPEIYNPEKACHAIO KOPPYIIINH, BKIIOYas MEPHI 110 HPeJOTBPAIIEHHI0 KOPPYIIHOHHO-0ACHOTO Ly
NOBEJIEHUS; H
COJIGHCTBYIOT YCTAHOBICHHUIO M NOICPIKAHHIO B KOJIIEKTHBE 3MI0POBOTO MOPaJIbHO-IICHXONOIHYECKOTO (| |
KJIMMarTa; o
U onpeAcnenun odbemMa W XapakTepa IOpydaeMolf JpyruM paboTHHKAM YupexjeHus paboTsl
PYKOBOICTBYIOTCS NIPUHIMIIAMH CIIPABE/UIMBOCTH, ydeTa JIHYHBIX U JEI0BBIX KauecTs, KBaTH(pUKAIIMN
W OTIBITA [0 {YHHCHHLIX;

HE ZIONYCKAIOT 110 OTHOLICHHIO K MOJAYMHEHHBIM PabOTHHKAM HEOGOCHOBAHHBIX MPETCH3MIl, a TaKiKe
(axros rpybocTn 1 GecTakTHOCTH: '
NPOSIBIIAIOT 3a00Ty O NMOMYMHEHHBIX, BHUKAIOT B WX TPOGIEMBI M HYXKIBI, COAEHCTBYIOT NPHHSATHIO
3aKOHHbIX 1 00OCHOBAHHBIX PELICHHI, CIOCOBCTBYIOT MPO(eCCHOHATBHOMY U JIOJKHOCTHOMY pocty |,
pabOTHUKOB: :
OPraHM3yIoT OKa3aHue TIOZIEPHKH M TOMOIIH MOJIO/BIM CIIEHHANMCTaM (C OTBITOM paGoTHI 10 3 Jiet)
B IPHOOPETEHHH NPO(ECCHOHATBHBIX HABBIKOB. bl
2.5. PyxkoBojutens YupexaeHus 0 pyKOBOIUTENH CTPYKTYPHBIX IOApa3Jele Ul Yupex/cHus HecyT j
OTBETCTBCHHOCTH B COOTBETCTBHMH C 3aKOHOMATENLCTBOM Poccwmiickoit Menepannu 3a jeHCTBHS Wi
Oe3zielicTBHE MOAYMHEHHBIX COTPYIAHHKOB, HapyIIaomMKUX TPUHIMIBL STHKA W NpaBuia crymebHoro ||
OBE/ICHUS, €CTIH OHH He IPHUHSIA Mep, 9T0OBI He IOMYCTUTh TaKUX JeHcTBH min GeszeiicTaus.

3. ITHYeCKHE HOPMBI C/1y:KeOHOr0 MOBeIeHHsI PAGOTHHROB
3.1. B nomxnoctHoM nosejieHun padoTHUKY YupexaeHHs: HEOOX0UMO PyKOBOICTBOBATLCS TEM, YTO
98 cootserctun ¢ Koucrurymmeit Poccuiickoit Dejepaluu, YeI0BEK, €ro Mpasa U cBOOO/Ib! SBISIOTCS
BBICIICH LEHHOCTBIO, M KaX/IBIH IPAXIAHAH HMEET MPaBO Ha HCTIPUKOCHOBEHHOCTb 4aCTHOM JKH3HH,
JHYHYIO M CEMEHHYIO TaliHy, 3alUTY YeCTH, JOCTOUHCTBA, CBOEr0 J00POro HMEHH.
3.2. B I0MKHOCTHOM TOBEIeHHH PaGOTHHK YupexIeHHs! BO3/Iep)KUBAETCS OT:
a) Joboro BH/IA BBICKA3bIBAHUI M JIeHCTBUIA JMCKPHMHHALMOHHOIO XapakTepa 10 NpH3HAKaM 1014,
BO3pAactd, pachl. HALMOHANLHOCTH, S3bIKA, IPAKAAHCTBA, COLMAILHOIO, HMYIIECTBEHHOIO WM
CEMEHHOTO TOTOIKEHHS, TIOTHTHICCKIX MM PETHTHO3HBIX [IPEIOYTEHHI; |
6) rpybocTH. NpPOSBIEHUH MPEHEGPEKATENLHOIO TOHA, 33aHOCYMBOCTH, TNPEAB3STBHIX 3aMEUAHMIA,
NPEIBABICHUS HENPABOMEPHBIX, HE3ACITY KEHHBIX OOBHHEHHUIT;
B) YIPO3, OCKOPOMTENBHBIX BBIPUKEHHI HIIM pEIlIHK, ACHCTBHH, MPEIATCTBYIONNX HOPMAILHOMY ;
OOIICHIIO I TIPOBOLHEPYIOUIMX TPOTHBOIPABHOE [IOBEICHHE. i
3.3. PualoTuuku YupesxieHus HpH3BAaHBL CHOCOOCTBOBATH CBOMM JIOJDKHOCTHBIM ~ [TOBEJICHHEM
YCTAHOBIICHHIO B KOIUIEKTHBE NI€JIOBBIX B3AUMOOTHOIICHHH H KOHCTPYKTHBHOTO COTPYIHHUECCTRA apyr
C ApyToMm, Lo
PaboTHuKM JOIDKHBI GBITH  BEXIIHBBIMH, J0OpOIKENaTEIbHBIMI, KOPPEKTHBIMM, BHUMATCIbHBIMH |
1 NIPOSIBIIATE TEPIHMOCTD B OOLIEHHH ¢ TPaXKIaHAMH W KOJUIEraMH.
3.4. Tlpn BO3HMKHOBEHHWM KOH(JIHKTHOl CUTyallun MEXIY CTPYKTYPHBIMH MOJIpa3ieieHHsIMH
Yapexsenus, paboTHHKAMH Y upeKICHHUS INPHOPUTETHBIM ~HAIPABJICHHEM pEIIEeHUs KOH(IUKTA |
SIBJIIETCH Y4eT HHTEPECOB YUpekIeHus B LEIOM. i
3.5. Bueummit Bux paGotHmka YupemmeHus IOPH HCIIOJIHEHHH WM JOJDKHOCTHBIX 00s3aHHOCTE :
B 3aBUCHMOCTH OT YCJIOBHM TPYJOBOH [EATEILHOCTH MAOMKEH CIOCOOCTBOBATE YBROKUTEIBHOMY || |
OTHOWICHHIO  TpaXJaH K YUPEKIEHHIO, a Takke, TIPH  HEOOXOANMOCTH, COOTBETCTBOBATH | |




aKKypaTHOCTb. ;

|
ODWIENPHHSTOMY ~ JIENIOBOMY  CTHJIO, KOTOPBIHl  OTIHYAIOT — CAEPIKAHHOCTD, TPaJUIHOHHOCTD, '
|

4. OTBeTCTBEHHOCTD 3a Hapymenue nooxennii Kogexca o |
4.1. Hapymrenue paGoTHHKaMI YUPeKICHHI TONOKEHHH HACTOSIIETO Konekca nozuiexut Mmopansuomy | |
OCYXKIICHHIO Ha coOpaHusX (COBEIAaHHSX, KOH(EpeHUHsX), a B ciIydasx, PEYCMOTPEHHBIX || | {,'!;A-};
: (benepanbHbIME 3aKOHAMU, HapyIeHHe nonoxkeHuii Kojekca Bieuer NpUMEHCHHE K PabOTHUKY Mep |
' OTBETCTBEHHOCTH.
4.2. PabortHukn VYupeKIeHHS B 3aBHCHMOCTH OT TSDKECTH COBEPIICHHOIO IPOCTYIKA HECYT
OTBETCTBCHHOCTb B COOTBETCTBUM € JICHCTBYIOIIMM 3aKOHOAaTeNbCTBOM Poccuiickoit Menepariun. i
4.3. Cobmonenne paboTHHKOM YUpeXIeHHS MOJOKeHHH HacTosmero Koxexca yUauThIBACTCS |
IIpH HA3HAYCHHH IIOOWIPEHHH 1 HAITOXKEHUHM THCIHIUIHHAPHBIX B3bICKAHMUIA. e
4.4. Hapymenue npaBu1 aHTMKOPPYIIMOHHOrO MOBEICHHS BICYET IIPOBEJIEHUE  CIIYIKEOHOro i
pacciie/loBaHus 1o 00CTOATEILCTBAM BO3HHKHOBEHHS KOPPYIIHOHHO-0TACHOI CHTYaLUH.




